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JOJIZKHOCTHASI MHCTPYKILMSI SN
C]ICL[HaJIﬂC'[‘ﬂ 1O KAApaM YIIpaBJICHN I'IOC.HCJ:[HHJ]UM“OE MHOJITOTOBKH CIICHHAJIHUCTOR,
OTBCTCTBCHHOI'O 384 OPAMHATYPY

1. O0mme noJstozxeHus

Hacrosias nomknocThas wHeTpykims pa3paGoTaHa B COOTBETCTBUU ¢ TpyroBeIM  KOJICKCOM
Poceniickoll  Dejiepaliuy ¥ HHBIMH  HOPMATHBHO-TIDABOBBIMH  AKTAMH, PETYIMPYIOUIMMH  TPYIOBBIC
OTHOILCHUS.

I.1. Hacrosimast 1OKHOCTHAS HMHCTPYKIMSI  ONpEAeisieT (YHKIHOHAIBHBIE, JIOJIKHOCTHLIE
0043aHHOCTH, NpaBa W OTBETCTBEHHOCTb CIEIMAIMCTA IO KaJIpaM  YIPABJIEHUS IIOC/ICHILIOMHO
IIO/IFOTOBKH CHELHAIUCTOB.

.2 Ha nomknocts cremmanmicra 1o KajpaMm YIPaBICHWS [OCHEMMIIOMHON IO/ OTORKH
CHCIHATHCTOB HA3HAMACTCS JIMLO. uMeloniee Boiciee obpasosanune, Ge3 npeibapicHus TpeGoBauii K
craxy paborsl.

1.3, Coeumanuer 1o KxajpaM NOJMMHSETCS PYKOBOMTENIO YIPABJIEHUS  TOCIIC/IHITIOMHOM
IHO/IOTOBKU CIICIHAJIHCTOB.

1.4. Ilpunnmaercs u  ocBobGokaaeTcss OT 3aHMMaeMOll  JIOJKHOCTH IIPHKA30M  pekTopa
Yuusepcurera.
1.5. B csoeit  pabore cnemmanuer  no Kajpam  pPYKOBOJCTBYETCS  JICHCTRYION{MM

JAKOHOJATCILCTBOM,  LIOCTAHOBJICHHSMH, IIPHKA3aMH  BBLICCTOSIINX OPraHoB, a TAKKE IIPHKAIAMH
YHUBEpCUTETA.

[.6. Creumaiuct 1o kaapam J0JKeH 3HATD:

¢ TPY/IOBOC 3aKOHONATE/LCTBO M MHBIC aKThI, COAEPKAILNE HOPMBI TPYI0BOTO [IPABA;

¢ 3axonojarenneTBo Poceniickoit Menepaiin o 1epcoHabHBIX JAHHBIX, 06 obpazosannu;

¢ lpaBijia i HOPMbI OXPaHbl TpyJa, TCXHUKK OE30NacHOCTH, NPOM3BOACTBEHHOMN cauuTapyu u
HPOTHBOIIOKAPHOH! 3aLUHTEI,

¢ CTPYKTYPY YHHBEPCHTETA H €€ PYKOBO/ISIIMI COCTAR;

¢ HOPMATHBHBIC, MCTOAHYECKHE H JpYrHe JOKYMCHTBI, PErJaMECHTHPYIOUME JCHTEeILHOCTE
YHuBepcurera;

¢ HPaBK.IA SKCILTYaTAlMK TCXHUYECKHX CPCACTB, HAXO/IALIMXCS B TOMEIIEHHE YHUBEPCHTETA;

¢ JIOKWILHBIC HOPMATHBHBIC dKIbl YHHBCPCHTET4, PEIYJUPYIOUIME LOPSIOK  OGOPMICHHS
PACHOPAJHTC/IBHBIX M OPraHU3ALHOHHBIX J10KYMCHTOR 110 [IEPCOHATY;

¢ LOPALOK OQOPMICHHS, BEICHUS U XPAHCHUS JOKYMCHTOB 110 IepcoHany;

® OCHOBRI JIOKyMEHTOOOOPOTA ¥ JIOKYMEHTAUMOHHOrO 0OECHeYenus, OCHOBLI ApXHBHOIO
3aKOHO/IATE/IbCTRA;

®  MCTOMMKH paspadOTKH W BHEAPEHHS JIOKAILULIX HOPMATHBHLIX 4KTOB;

¢ 10Ok 00paboTkh HHMOPMALIHH C [PHMEHCHHEM COBPEMEHHBIX TCXHUYECKUX CPEACTE;

¢ OCHOBBI OPraHU3alMK TPYAQ;

¢ HOPMBI 9THKH JIeJIOBOI0 OOLICHUS.



1.7. Cnennaiuct no Kajpam J0JKEH BJIaj(eTh HABBLIKAMH paboThl Ha IIEPCOHATLHOM KOMIILIOTEpE,
JIPYTHX BHJIaX OPITEXHUKH,

1.8. CneyuanucT Mo KajpaM yIOpaBieHWsl IOCTEIUIUIOMHON [OArOTOBKH CHEIHAIHCTOR
HCTMIOCPEACTBEHHO  IOMAYMHACTCA  PYKOBOIMTENIO  YOPABICHUS  IOCJIEMIIJIOMHOH  MOJIOTOBKH
CIICIMATHCTOB,

2. JloszkHoeTHbIe 00S3aHHOCTH

CrienualiucT 1o Ka/JpaM YIIpaBJICHHAS TOCIICAUIIIIOMHON HOATOTOBKHY CIEIIHAIMCTOR:

2.1, IlpuHAMacT OT NPUEMHON KOMHCCHH H J00OPMIISIET JIMYHEIC JIe/1a OPIAHHATOPOB.
2.2, Bemuchisaer HanpapieHMs Ha Kadeipy OpiMHATOpaM.
2.3, Tloarorapnusaer 2-X CTOPOHHME JIOrOBOpa Ha 00YYeHHE /Ul KIHHHUCCKUX OPIMHATOPOB HA

010/1Ke THOH OCHOBE.

2.4, TlonrorasiMpaeT M BbIAET 3a4ETHBIC KHHIKKY OPIMHATOPAM.

2.5. Tlongrorasnusaer paboune CUCKHU OPAHHATOPOR M KOPPEKTHPYET €r0 B TEUEHHE rOJIa.

2.6. Tororas;MBaeT ClIMCKM OPAMHATOPOR /ISt YIIPABJICHUS OYXIaITEPCKOTO YUETa ¥ OTYETHOCTH.

2.7, Toxrorasnusaer WHOOPMALMIO O KOJHYECTBE OPAMHATOPOB JUISi OIOPO  PACIIMCAHMS
CIKCKBAPTAIBLHO.,

2.9.  lloarorasnuBaeT npukaskl 110 OPAMHATYPE (pacmpejiesieHne Mo KadeapaMm, OTHMCIeHIe,
HA3HAYCHNUC  CTHIEH/MH, TTPOMEXKYTOYHBIE ATTECTAllMM, MTOrOBas AaTTECTALlMs, [PEIOCTABICHHE
aKaJlEMH1EeCKOro oTnycka, gonnarel, cmena ®.M.0., u .71.).

2.10. Tlojroras/MBaeT KONUM NPHKA30B JUIS YIIpaslieHuss GYXIalTepekoro yuera u OT4eTHOCTH.
BYL,

o]

11 TozrorasmBaeT BLITMCKN U3 IPUKA3OB U1 KAQEAP M JIMUHBIX JI€/ OPIAMHATOPOB.
12, Beinuenisaer cripaBku 06 00ydeHun B KIMHHUECKOH Op/IMHATYPE.
-13. TloAroras/upaeT IOKYMEHTBI 11O HPOMEKYTOUHON N HTOTOBOM ATTECTAIIMH OPIHHATOPOB.

2.14. BpiiuceiBaer JMIIIOMOB, BKIafbUueil K IUIUIOMY M CePTHOHUKATOB CHEIHATHCTOB [OCIC
OKOHYaHUs (}6_\"ICIIHH.

2.15. Bbiiaer JIOKyMEHTEI OPJIMHATOPAM T10CI¢ OKOHYAHNS 00YHCHHUS.

2.16. llpuHumaet, XpauuT 1 BeJeT yuer 0JIaHKOB CTPOrol OTYCTHOCTH 110 opaunarype (aumsioMm ob
OKOHYAHWH OPJIMHATYPLI, CepTH(HUKAT CHCIHATNCTA).

2.17. Bener ydeT u XpaHeHue JIHYHLIX A€ OpHHATOPOR.

2.18. OGecneunpaer GezonacHyio 00paboTKy IIEPCOHAIBHBIX JIAHHBIX pabOTHHKORB B COOTBETCTBHM
¢ (hejlepalibHBIM 3aKOHOIATENILCTBOM H JIOKAILHO-HOPMATHBHBIMH aKTAMHU Yuusepcurera.

2.19. Iloarorasamsaer akThl Ha CIHCAHUE IOKYMEHTOR CTPOrOi OTYCTHOCTH IO OpAMHATYpeE.

2.20. Beper crarucreckuii yier no padore OpPAHHATYPEL.

2.21. Bemmcsisaer Jly0IMKaThl AMIUIOME, BKIAJABIIA K JHIIOMY W cepruduKara crennaIucra u
BBUIACT JIOKYMEHTDI JIMLaM, 00y4aBIINMCS B OpAMHATYPE.

2.20. Bpluaer crnpaBku B IeHCHOHHBIH (GOHI H 10 MUCLMEHHOMY o0patennio o0 ofyuchun 5
KJIHHHYCCKON OP/IMHATYPE M MHTEPHATYPE 34 NPOIILIBIEC TOAA,

2.21. OcymecTsasier KOHTPOIIL 32 BXOSIIECH W HCXOJsiIIe JnokymeHranueid aexanara GIITC,
22, IToAroTapIMBACT M TICPEIACT JIMIHLIC JI/IA KIMHHYECKHUX OP/AMHATOPOB I C/la4i B apXHB,
.23, Cocrapiser CiucKu OpAMHATOPOB /IS APXUBA.

2.24. BHOCHT nanuble 0 BBIIAHHBIX JMILIOMAX M CepPTHOUKATAX CIEMATUCTOB B Dejepannayio
bazy OUC OPJIO.

2.25. TojrorarimBaet eXeKBAPTAILHLIC OTHETHI MO JBHKCHHIO OPAMHATOPOR JUISL YIPABICHHS
OyXraarepekoro y4era u 0THETHOCTH.

2.26. Ywyactsyer B TNOArOTOBKE oTueta o pabore opaunarypsl B Munsapas Poccuu (06
YKOMIIJICKTOBAHHH, I'OJIOBOH OTYET).

2.27. Ilpesocrasisier MEGOPMAIKIO 110 TPeGOBAHUIO PYKOBOUTENS YIPABJICHHS [10CIEIUILIOMION
TIO/ITOTOBKH CHICNHUAJIKCTOB, 110 OPAMHATYPE JUISL TEKYIIUX OTUETOB.

2.28. Buimonuser wuple QYHKIMM B [peieiaX CBOMX KOMIETEHIMH ¥ B COOTBETCTBHH ¢
JICHCTBYIONMM 33KOHO/IATE/ ILCTROM, JIOKAJIbHBLIMM HOPMATHRHBIMH aKTAMHU YHHBEPCHTETA.
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Brimoanenne padoTel 110 NPOBEICHHI) KOMMEPYECKHX IIHKJIOB MOBLINICHHS] KBAIN (KA
M NpoecCHOHAILHOI NePenoAroTOBKH.
JleweOnnrii u nenarpuueckuit npopuian

2.29. llpunumaer JJOKyMEHTANMIO (paciucanne, CUCOK ciyliareei, ClucKy rnpenojasaresieit) or
PYKOBOAMTCICH HHMKIOB (METOMMCTOB) JUlsl NOANOTOBKM IIPMKA30B O IIPOBE/ICHHMM KOHTPAKTHBIX [HMKJIOB
HOBBILICHUS KBATU(QUKAIIMK U IPO(ECCHOHAILHON NEPeIoIr0TOBKH.

2.30. TlpunuMaeT nU4HBIE JE1a KYPCAHTOB KOHTPAKTHBIX IMKJIOB NOBBINEHHUS KBAIM(HUKALMH M
po(ecCHOHAILHOM MMEePeroJAroTORKH OT PYKOROIMTEIEH IIHKIIOB (METOIMCTOR).

2.31. loaroTasivBaer Npukasbl O NPOBE/ICHUA KOHTPAKTHBIX LIMKJIOB [TOBBIIECHUS KBAIM(HKAILMH
1 npodeccHonaLHON nepenoArotosku Ha kadenpax KemI'™MY.

2.32. lloarorasiuBaeT TEKyUIHE NPUKA3L! 110 KOHTPAKTHLIM IIMKJIAM [TOBLIIICHHS KBAIH(HUKALMA 1
npodeccHoHaILHOM MEPernoArOTORKH (110 NPEJICTARICHHIO PYKOBO/IMTENEH [IUKIIOB).

2.33. lloarorasnusaeT npukaspl 00 OTUMCIICHHM CIIyLIATENEH MocIe OKOHUaHus 00y4eHus.

2.34, TlogrorasimBaeT KONMK NPHKA30B 10 IMKJIAM JUIS YNpaBieHHs OyXTalTepcKoro ydera
OTYCTHOCTH,

2.35. Beaer craTHCTHYECKUH yHCT [0 LMKJIAM NOBBINICHUS KBATM(QHUKAIIMKA U IPOQeCcCHOHAIbHON
HEPENO/ANOTOBKH.

2.36. YuacTBYET B NIO/IFOTOBKE OTYETA (€KEKBAPTAILHBIN U IOJIOBOH) 110 JABHKEHHIO CIIyINATC/ICH B
Munsapas Poccuu.

2.37. BumucnisaeT JyOnuKaThl UIJIOMOB, BKIQ/(BILICH K JHINIOMAM, CEPTHOHUKATEI CHCIHATHCTOR
M YJIOCTOBEPCHUH O MOBLINICHUM KBAIM(UKALMHY U BBUIACT JIOKYMEHTBI CJIYLIATEIISIM,

2.38. OcyuecTnisieT KOHTPOJIL 38 COXPAHHOCTBIO JIMYHBIX JIeJ KYPCAHTOB KOHTPAKTHEBIX LIMKIIOB
IIOBBLILECHUS KBAIM(UKAIIMK U NIPO(ECCHOHANILHON IEPEIor0OTORKH.

2.39. Ofecrieunsaer  OesonacHylo  o0paloTKy INEpCOHAILHBIX  JI@HHBIX  pabOTHHKOB B
COOTBETCTBHH € (peJIepaIbHLIM 38KOHO/1ATEILCTBOM H JIOKAJILHO-HOPMATHBHBIMH aKTAMH YHHBEPCHTETA.

2.40. Bouiosnser wvnble (QyHKUMM B IpeaeiaX CBOHX KOMIICTCHIMH H B COOTBCICIBHU C
JICHCTBYIONMM 3aK0HO/ATEILCTBOM, JIOKATbHBIMH HOPMATHBHLIMY AKTAMH YHHBEPCHTETA.

3. lIpaga

3.1, Cnemmamver mo kajpam YIpasieHHs MOCIEMIUIOMHON MOJNOTOBKY CHELHATHCTOR HMEET
TIPABO 10JB30BATLCS OOOPYIOBAHMEM, HCTOMHMKAMH HH(QOPMAIMH, HMCIOIHMMHUCS B YHHBCPCHICTC, B
MOPSJIKC, YCTAHOBJIEHHOM B YHHUBEpCHTETE,

3.2, 3anpamuBarh ¥ HOJydarh HeoOXOAMMYIO HH(DOPMALIMIO, & TAK KE MATEPHasbl U JIOKYMEHTEI,
OTHOCSIIIMECSH K BOIIPOCAM €10 JICHTE/ILHOCTH.

3.3, llosbunars KBaIM(UKALMIO, IIPOXO/MTH IIEPEHOATOTOBKY (IIepeKBATHPHUKALHIO).

3.4, Hoassosathes MHOOPMALMOHHBIME MaTCpHATAMH U HOPMATHBHO-IIPABOBBLIMU JIOKYMEH TAMH.
HCOOXO/IMMBIMM JUISE HCTIOJIHCHHSI CBOUX JIOJDKHOCTHRIX 00s3aHHOCTE}.

4. OTBeTCTBCHHOCTD

Creumanuct no xaapaMm  YIPaBICHHS [OC/IC/MILIOMHON IOATOTOBKH CIENMAIUCTOR HECET
OTBETCTBEHHOCTD 3a:

4.1. Hencnonnenue (HeHaUICKAlEe MCHOJHEHHE) CBOMX (DYHKIMOHAILHBLIX 00sS3aHHOCTEI,
HapyuieHue [lpasiir BHYTPECHHEIO TPYJIOBOIO  pACHOPs/KA M MHBIX JIOKAJILHO-HOPMATHBILIX AKTOB
VHHBEPCUTCTA, OTHOCALIMXCH K JICHTEIBHOCTH CIELIHAIIMCTA 110 Ka/IpaM,

4.2, Crenmanuer mo KajapaM YTpaBlIeHHs 1OCIE/MIIIOMHOR MOJrOTOBKM CIHEHHAIUCTOR HECe!
OTBCTCTBCHHOCTL 3a KAyeCTBO M CBOCBPEMEHHOCTH BBINOJIHEHHS BO3JIOXKEHHBIX HA HEIrO HAaCTOSIICH
HHCTPYKIMEH O0S3anHOCTCH M 332 COXPAHHOCTH HOCTABICHHOIO B €r0 HOJL30OBAHHE MMYIIECTBA M
000pPYORAHMS,

4.2, Hesnuosmenne pactopsKeHit pyKOBOJMTEIS YIPABICHUS T10CISIMIUIOMHON [10,1I0TOBKH
CHCUHATHCTOB,

4.3. CoXpaHHOCTb BBEPEHHOM! JIOKYMEHTAIMH.



4.4. llpuuunenue MarepuajpHOTO yuiepba B Npeaenax, yCTAHOBJICHHBIX JIEHCTRYIOUINM
3akonoaTesbeTBOM Poceunlickoit ®Menepaniyu.

4.5. COXpaHHOCTh JIMMHBIX JI€JT OPJAHHATOPOB, KYpPCAHTOB KOHTPAKTHBIX LMKJIOB [IOBBIICHHS
KBAMpHUKALUK B TPODYECCHOHANLHOM T1EPENOIIOTOBKH.

4.6. CoxpanHOCTL OJIAHKOB CTPOrON OTYETHOCTH.

4.7. llpuuunenue MarTepHalbHOrO yiepba B TIpeaeliaX, YCTAHOBJICGHHbIX JACHCTBYIOUIUM
3aKOHO/1aTe/ILCTBOM Poccuiickoi Mejepanuu.

4.8, 3a npasonapymnieHus, COBCPLICHHBIE B NPOIECCE OCYINCCTBICHMS CBOCH JICATCBIOCTH, - B
Ipejiesiax,  ONPEICJICHHBIX  JICHCTBYIOUIMM  aJMHHHCTPATHBHBIM,  YFOJOBHBIM,  I'PAK/IaHCKHM
saKkono@rensersom PO,

3a BblIC [1EPEUUCICHHDLIE HAPYIICHUS CICHMAIMCT [0 KajgpaM YIpPaBIeHHs I0CiIe/THILIOMIO
HOJIFOTOBKM  CLEHMAIMCTOB  MOXET  ObITh  NPHMBJIEYCH, B COOTBETCTBHH € JACHCTBYIONMM
3aKOHO/IATC/ICTBOM B 3dBHCMMOCTH  OT TSDKECTH NPOCTYNKAa K JAMCHMIUIMHADHON, MAaTCpHalIbHOI,
Q/IMHHHCTPATHBHON, I'PAX/IAHCKONR U YIOJIOBHOH OTBETCTBEHHOCTH.,

JIOIKHOCTHAS. MHCTPYKUMS YTBEpKIACTCH B 2-X 9K3eMIUIApax, | 9K3EMIUISD KOTOPOil Oysel
HaXO[HTLCH Ha pyKax, |- Ha pabodem mecte B KaGuHeTe YIPaBICHUS KaPOB.



